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Submitting Enrollment Certifications 
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Submitting Enrollment Certifications 

 
Chapter 30, 35, 1606, and 
1607 Enrollment 
Certifications 

 
• Certifications can be 

submitted 120 days 
before the term begins 
 

• Report enrollments within 
30 days 
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Submitting Enrollment Certifications 
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Chapter 33 Enrollment Certifications 
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Submitting Enrollment Certifications 
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Enrollment Changes under Post 9/11 after $0.00 Tuition & Fees have been reported 
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Submitting Enrollment Certifications 

Type of Training 
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Submitting Enrollment Certifications 

Name of Program 
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Submitting Enrollment Certifications 
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Only courses that satisfy 
requirements outlined 
by:  
 
• curriculum guide 

 or 

• graduation evaluation  
 
can be certified to VA 
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Submitting Enrollment Certifications 

Repeating Courses 
 

• Courses that are failed or for which the grade does not meet minimum 
requirements for graduation may be certified for VA purposes if they are repeated. 

• Courses that are successfully completed may not be certified for VA purposes if 
they are repeated. If a program requires a higher grade than achieved, that course 
may be repeated. For example, if Nursing requires a “B” or better in Biology, then 
that course may be repeated if a “B” was not earned. 

9 



VETERANS BENEFITS ADMINISTRATION 

Submitting Enrollment Certifications 

Remedial and Deficiency Courses 
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Submitting Enrollment Certifications 

Remedial and Deficiency Courses 
Remedial and deficiency credit should be put in the R/D column, rather than the credit 
column.  When students have both credit and R/d credit, VA combines the credit to 
determine training time. 
   
Remedial and deficiency courses are courses designed to correct deficiencies in basic 
mathematics, English, and reading at the elementary or secondary level.  These 
courses can be certified as part an approved program, but only for students for whom 
a verifiable need has been established. 
 

NOTE: Remedial and deficiency courses offered as independent study (online) cannot be 
approved and cannot be certified to VA. 
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Practical Training 

 

• Actual job experience 

• Considered resident 
training 

• Credit or clock hours 

 

Submitting Enrollment Certifications 
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Submitting Enrollment Certifications 

Other Practical Training 

Examples are externship, internship, and practicum. These courses can be certified in 
credit or in clock hours, whichever is to the student’s advantage.  

Example:  

 

 

 

It’s possible to certify both credit and clock hours during the same quarter or 
semester.  

Example:  
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Submitting Enrollment Certifications 

Rounding Out 
 

• A VA student can round out a schedule with non-required courses to bring his/her 
course load up to a full-time schedule in his/her last term only. This allows 
students to continue to receive benefits at the full-time rate in their last term of 
enrollment, even though fewer credits are required to complete the program. 

• This procedure can be done only once per program. 

• In rounding out a full-time schedule, VA students may use any credit hour unit 
subject, including a subject that has previously been successfully completed 
(received a passing grade). 
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Prior Credit 

Prior Credit 
 
One of the criteria for approval of any school for Veterans' training is that it review 
prior credit and grant credit as appropriate to a VA student's current program. This is 
found in Title 38, Code of Federal Regulations, Sections 21.4253(d)(3) and 
21.4254(C)(4). In essence, this requires every approved school to have and enforce a 
policy with regard to transfer courses, credits, and previous experience. 

 
Schools no longer have to report prior credit to VA, Schools must: 
• Evaluate prior credit,  
• Grant credit as appropriate,  
• Notify the student of the evaluation, and  
• Shorten the program certified accordingly 
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Prior Credit 

 
 
Whenever a student initially enrolls in your school or changes programs at your school 
a credit evaluation must be completed. VA will review credit evaluations during 
compliance surveys and credit evaluation records must be kept and made available to 
VA upon request. 
 
Schools should make every effort to obtain transcripts to comply with the requirement 
to evaluate and grant credit where appropriate. However, if a transcript cannot be 
obtained, you may continue to certify enrollment as long as the student has 
matriculated.  Reviews of prior credit policies will be conducted during compliance 
surveys and treated as approval issues if the school is not complying. 
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Prior Credit 

State Approving Agency 
 
The State Approving Agency may set any 
Additional Reasonable Criteria (ARC) for approval 
of programs for veterans and other persons eligible 
for VA education benefits.  
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Prior Credit 

Prior Credit 
 

Military Education and Training Resources 

• Military education and training should be evaluated for prior credit. Information 
needed to evaluate military education and training is available online. 

The ACE Military Guide 

• The ACE (American Council on Education) Military Guide (Guide to Evaluation of 
Educational Experiences in the Armed Services) is on the web at: 
http://www.acenet.edu/news-room/Pages/Military-Guide-Online.aspx 

Military Transcripts 

• Information about military Joint Services Transcripts and how transcripts may be 
requested by current and former members of the Army, Coast Guard, Marine 
Corps, and Navy can be found at: https://jst.doded.mil/smart/signIn.do 
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Change of Program 
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Enrollment Periods 

Academic years are divided into enrollment periods. VA defines those enrollment 
divisions as: 
 

Ordinary School Year: Generally a period of 2 semesters or 3 quarters which is not 
less than 30 nor more than 39 weeks in total length. 

Term: Any regularly established division of the ordinary school year under which 
the school operates. 

Quarter: A division of the ordinary school year from 10 to 13 weeks long. 

Semester: A division of the ordinary school year from 15 to 19 weeks long. 

Summer term: The whole of the period of instruction at a school which takes 
place between ordinary school years. A summer term may be divided into several 
summer sessions. 

Summer session: Any division of a summer term. 
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Enrollment Periods 

Standard Length:  

 

Quarter    10 to 13 weeks  

 

Semester   15 to 19 weeks 
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Enrollment Periods 

Commencing/Beginning Dates  
 

Question: What Beginning Date Must A School Report To VA? 
 
Answer: Schools should report the first scheduled date of classes for any standard 
term, quarter, or semester in which the student is enrolled. 
 
 
Exception : Course begins  
after  seven calendar days - 
report actual date.  
 

22 



VETERANS BENEFITS ADMINISTRATION 

QUESTIONS? 
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This PowerPoint presentation was created by Cynthia Kujawski, Supervisory ELR, May 2015.  Last revised February 2017. 
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Veterans Benefits Administration 

Contact Us 

WEBSITE: www.benefits.va.gov/gibill 
FACEBOOK: www.facebook.com/gibillEducation  
TELEPHONE: 1-888-GIBILL-1 (1-888-442-4551) 
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